To Download your PowerGrade Data File

Accessoties 3

Games 4

Internet Explorer 3

I Macromedia 3

Sta’rt here Microsoft Office 2003 3
Microscft Office XP v

1) Click Start button startup *

Mapmaker's Toalkit
Bl TimeLiner 5.0

E adobe PageMaker 7.0
E2 DIME Healthy

n Inspiration 7.5

é Internet Explorer
H Oregon TraliR) S
L"E] Outlook Express

@ Internet Explorer

[P Microsaft Office Word 2003
@ PowerGrade

@ Micrasaft OFfice Access 2003

2) Click All Programs

\

B Symantec Antivirus

¥E The Print Shop Deluxe 15 EEY

E Where in the USA is Carmen Sandiego For schools

all Programs b
E Where in the World is Carmen Sandiego For schools

@i Tutarial For F @ Windows Media Player

3) Choose PowerGrade

Open

Look in: |Ei My Diocuments ﬂ ¢ Eo-

4) Click New |y Application Data @My Music [C)UserData
[S)Cookies [}ty Pictures [ WINDOWS
[CiDesktop [ Prefs @PG 04-05 ceasterbrook,
NS [C)Reparts
|53 5chool Reports
[ﬁStart Menu
. 4 ¥
5) In File Name box — type | — —
“PG 05-06 your name” File name: |
Example — “PG 05-06 _
CEasterbrook” Files of type: | Diata File (" 4dd] \ﬂA e
6) Click Save

R
7) Type here

itpowerschool.islandtreessc
then click Continue

@ PowerGrade Setup

Welcome to PowerGrade!
To zet up pour PowerGirade software properly,
| need a few pieces of infarmation fram pou.

First, enter your PowerSchool Server |LP,
Address below

P

[If you dan't already have this infarmation, yau
can get it fram your network adrinistratar. |

nools.org

8) Click on your school
then click OK

9) Click on 2005-2006
then click OK

Select a School

Selectyour school from this list

Pre-reqgistered Students J
Island Trees High Schaol

Island Trees Middle Schoal

tichael F Stokes School

| Fred Sparke School

Out of District Placements

El
Cancel

. -
Select a School Year

Select a school year from this list:

2002-2003
2003-2004 J
2004-2005

School “rear

[l
Cancel

10) Click on your name
then click Continue

|-4| PowerGrade Setup

Select your name from this list:
BAUMAN, MICHELLE D j
BEMJAMIN, REBECCA L J

BERGAMIND, CHRISTINE &
Eloom, Allison T

EODDY, KIMBERLY &
EOGSTED, THERESE
EREMMAN, BOMMIE 5
ERISCOE, STACEY E
BLCKLEY. CHRISTINE
BLILL. CHARLES
EUNSTER, SAMANTHA
ELIRNS, HOPE E

Back (T Cntine

[58](=)

“ou're almost done!
Enter pour PowerS chool connectivity key

11) Type here
islandtrees
then click Continue

IF pou don't knaw pour PowerSchoal
connechivity key, ask your network
administrator.
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This is the opening screen for PowerGrade.

File Classes Hal

Edit Utilites Reports  Windows

Note the new Red Apple™

*If your screen DOES NOT have the RED
APPLE, you must download the newest
version of POWERGRADE - see a
technician for assistance.

File Edit Utilities Feports Windows  Classes | Help
Classes starting Sep 6:
Testing Duty [2] 2[M-F]

Cir+l

Science 8R [6] 3[M-F] CirHz
Science SR [3] 4[M-F] CirH3
Science 8 Adv Enrichiment [2] S, F] XMW F] Cirlg
Science 8 Ady Enrichiment [1] S[T,R] X[T,R] CirHs
Science SR [4] 8[M-F] CirHe

Science BR [5] 9[M-F] CirH7

izoal Room [18] G[M-F]

A AFTAUATL L a4s

Sequence to set up your Gradebook:

First — Set up Categories

Second — Set up Weighting of Categories

Third — Set up Assignments

Fourth — COPY Categories and Assignments for all Classes
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Click Windows

then Cateqgories

=] File Edit Utilities
]

— =

P

;

Agzighments Clazz Roster 5

¢

Mame

1. BOTERO, PAMAGIOTIS ()}
Z. BROWMH, CHELSEA N ()}
3. BRUMO, KATHRY M 0
4, CAnPI51, MICHELLE L ()}
5. CASSESE, ALYS5A ()}
. EICE, STEFPHANIE K ()}
7. EZZ0, JASON W i)
g. FERRIGHO, FELICIA ()}
a. GIER LAk, KELLY AMM ()}
0. | LARKIM, JOHWN T ()}
11. {LUTZ, BROOGKE A 0
12, MARTINEZ, LOUIS ()}

Windows Classes Help

Assignments
Attendance Codes

Attendance Totals...

Categaries

Class Information
Class Roster
Comrment Bank...
Final Grades Setup
Grade Scale
Seating Chart
Student Summary
Take sttendance
Terms

Upcoming Birthdays

O

“lazz Infao

]
H

I ' I I T T IT:T:T:IT:IT:IT:XT

o
i
L
o
m
o
o
o
o
i
L

First — Set up Categories

1. Click in Category Name:
type 7est

2. Click in Dflt. pts. poss.:
type 100

3. Click Accept
4. Click New Category
5. Repeat steps 1-4 for each

category name (i.e. Quizzes,
Homework, Participation, etc.)

(i Categories

# g

{3

Cateqaory name: |

Abbreviation: |

Dezcription;
doadina

Dflt, pts pozz: (0 |

Set up weighting |

Mew Categary |

Delete | Accept |
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Second — Set up Weighting of Categories

5.

6.

. Click down-arrow under Factor Type

Categories

Click | Set up weighting

Tests

[uizzes

Hw/

P articipation

Cateqory name: |

Abbreviation: |
Dezcription:
oAy
Diflt, pte pozz: |0 S et up weighting |
Mew Categon | Delete | Aocept |

Choose Category points

Click down-arrow under Asmt/Cat/FG
Choose Tests

Click under Weight and set weight of this category
Click on the plus sign to add another category

Repeat steps 2 — 4 for all categories.

Note: Total Weight at bottom MUST add to 100

7.

8.

Click Accept

ok (B3
Click to close category set-up

i Final Grades Setup

FG Mame: 11

-

Start [ ate; | 03/06/2005

[v Show on zpreadzhest

Thiz final grade iz calculated using these factors;

End Date:| 1110/2005

S|« - |

Factor Type
Category pointz

2

=

Azmt/Cat/F~9me | Drop| Weigh
=

Testz

3

0i 7000

Categaory points

Category pointz

=l

[uizzes

g,

Total wmeight:

Participation

0i 2000

Tests
QLizzes
Hisy'

90.00

|

Cancel | Accept I
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Third — Set up Assignments

Click Assignments
Azzignments

1. Click in the Category field box:

Choose HW

2. Click in Name:
Type in ABC Sheet

3. Click on calendar icon
navigate to the proper date

4. Click Accept
5. Click New

Repeat Steps 1 — 5 for all Assignments

™ Assignments

Due Date | Hame

) X

1 |Categony: [Tests

2 Mamne; |

Abbrey: |

Ptz. pozg (100 Wfeight: 1

Date due: [37/6/2005  |f] | 3

Deszcription;
loptional)

WWeh Link,
Standards

B

| = 0
Other Clazzes
M et | | Aocept I Cloze |
5 4
5
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Fourth — COPY Categories and Assignments for all Classes

1. Pick another class from CLASSES File Edit pltilities  Reports  Windows Classes  Hel

Copy Class Info...

2. When asked, click Save Clear Manual Final Grades...

i Delete Score
3. Click on UTILITIES o .
then Copy Class Info... Assigrment) | =EOTES..
= Insert Score
4. Then Click OK Launch PowerSchool Teacher
. T &man Lock PowerGrade Cir L

5. Check all these boxes Mass Fill Final Grades

Re-order Assignments...
Re-order Students. ..

Copy Class Information

click Replace

Which information would pou like to copy from Science Restore Scores from Server

aR 7 .
then click Copy \ : Submit Lunch Counts. ..
[T Categories [T Gradescale(s) Subrmit Studertt Log Entry
[T Aszsignments [~ Final grade zetup

Synchronize with Server..,

clasz

\@ Add the item to whatever already exizts in thiz

Feplace the itern completely in thiz clazz with the
itern fram the other clasz

Cancel
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